
From,
Receiver’s Name
Receiver’s Address
Receiver’s Contact

Date: October 16, 1966

Dear Judge [Judge's last name],
I am writing to speak on behalf of [person's name], who is appearing
before your court. I have known [person's name] for [number] years,
and I have always been impressed by [his/her] character and
integrity.
In the time that I have known [person's name], I have witnessed
[him/her] display [positive character trait] on numerous occasions.
[He/She] is a [positive character trait] individual who always goes
out of [his/her] way to help others.
One specific example that stands out to me is when [person's name]
[provided a specific example of a positive character trait]. This act of
kindness and selflessness is just one example of the many ways in
which [he/she] consistently demonstrates [positive character trait] in
[his/her] daily life.
I strongly believe that [person's name] is a good person who made a
mistake, and I hope that you will take [his/her] character into
consideration when determining [his/her] sentence.
Sincerely, 
[Your name]
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