
Sender’s Name
Senders’ Address
Sender’s Contact
Date: October 6, 1945

Dear [Name of recipient],
I am writing to recommend [Name of neighbour] for [reason
for letter]. I have had the pleasure of knowing [Name of
neighbour] for [number] years as a neighbour and can
confidently say that they are a person of good moral character.
In the time that I have known [Name of neighbour], they have
consistently demonstrated qualities such as honesty, kindness,
and responsibility. They are always willing to lend a helping
hand to those in need, and they treat others with respect and
consideration. In short, they are a positive influence in our
community.
I am confident that neighbours will continue to uphold their
good moral character in any situation they may encounter. It is
my pleasure to recommend them to you and I hope that you
will give their application every consideration.
Sincerely, 
[Your Name]
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