
Character Reference Letter
From,
Ruskin George
Blue Road
New York City, NY, 50009
Ph:234-234-7865
Mail:Ruskin@gmail.com

06/07/2024

To,
Alice Dew
Manager
POCTI Co. Ltd
123 Maple Street
Springfield, IL 62701

Dear [Recipient's Name],

I am writing to offer my wholehearted endorsement of [Friend's Name] as a [position/role] at
[Company/Organization Name]. I have had the pleasure of knowing [Friend's Name] for [number] years, and
during this time, I have come to deeply respect their character and work ethic.

[Friend's Name] and I met through [describe how you met, e.g., college, community involvement, etc.], and
since then, I have been consistently impressed by their [specific qualities such as honesty, diligence, compassion,
etc.]. For instance, [provide an anecdote or example, e.g., “During our time working together on a community
project, [Friend's Name] demonstrated exceptional leadership and organizational skills, ensuring that every
task was completed efficiently and to the highest standard.”].

One of [Friend's Name]'s most notable qualities is their [specific trait, e.g., reliability]. Whether it's [example,
e.g., handling critical deadlines or providing support to team members], [Friend's Name] has always shown a
commitment to excellence and a genuine concern for others. Their [another trait, e.g., problem-solving skills]
make them an asset in any situation requiring [specific skill or quality].

In addition to their professional attributes, [Friend's Name] is a person of great integrity and kindness. Their
ability to [personal quality, e.g., connect with others and build lasting relationships] reflects their strong
character and dedication to making a positive impact.

I am confident that [Friend's Name] would be an outstanding addition to your team and would excel in the
[position/role] they are seeking. Should you require any further information, please do not hesitate to contact
me.

Thank you for considering this recommendation. I am certain that [Friend's Name] will bring the same level of
dedication and excellence to your organization as they have consistently demonstrated in their personal and
professional endeavors.

Sincerely,
Ruskin George


