
Character Reference Letter
Noah Baker
4321 Maple Lane
Las Vegas, NV 89101
Email: noah.baker@email.com
Phone: (702) 555-1234

[Date]

To Whom It May Concern,

I am pleased to provide this character reference for [Employee’s Full Name], who has
been with [Company/Organization] for [duration]. In my capacity as [your position], I
have witnessed [Employee’s Name] consistently demonstrate outstanding moral character.

[Employee’s Name] exhibits a high level of integrity, responsibility, and respect in all
[his/her/their] professional interactions. [He/She/They] approach[es] tasks with honesty
and dedication, always going above and beyond to support the team and uphold company
values. For instance, [provide a brief example, such as, “During a critical project,
[Employee’s Name] ensured transparent communication and upheld ethical standards,
which greatly contributed to our success.”]

[He/She/They] are also known for [his/her/their] positive attitude and reliability, earning
the trust and respect of colleagues and clients alike. [Employee’s Name] is a person of
strong principles, and [his/her/their] commitment to high moral standards is evident in
every aspect of [his/her/their] work.

I confidently recommend [Employee’s Name] for any opportunity, knowing [he/she/they]
will continue to exemplify exceptional moral character and professionalism. Please feel
free to reach out to me at [your phone number] or [your email address] for any further
information.

Sincerely,

[Your Signature]
Noah Baker
Phone: (702) 555-1234


